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We received a lot of feedback from last year’s renewal process and we listened! This year’s renewal form has been compacted to collect tangible and quantifiable information that will be used to show the growth of the fair trade movement across Canada. The information submitted in this form should demonstrate how your campus has continued to maintain and progress its commitments to increasing awareness and availability of Fairtrade certified products over the past 12 months (July-June). We hope that this document, once complete, will also serve as an annual report which you can share with your campus and community partners.

We understand that you are busy, and that reporting isn’t necessarily on the top of your list of things to do, so please fill this out to the best of your ability. We also understand that each Fair Trade Campus group excels in different ways, whether that be student engagement, product availability, or policy development.  

This form, along with supporting documentation, should be completed by the Steering Committee and sent to: info@cftn.ca, info@assoquebecequitable.org and action@fairtrade.ca. Due date is July 1st of each year. If at any point you have a question about this form please contact us by email or phone, we are always happy to help!

Applicant Information
	Name of campus
	

	Date of submission
	

	Name of Fair Trade Campus Lead

	(name)
	(phone)
	(email)



1. New Steering Committee Members & Volunteers
We want to see how you have grown in volunteer and member representation. We also want to make sure we stay in contact with your committee! Please include a list of current members with contact details, roles, and any organizations they may represent.
	Name
	Affiliation
	Committee role
	Contact

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



What is the size of your current volunteer team? 
	






2. Product Availability
We want groups to focus their resources towards increasing the quantity and variety of Fairtrade products on campus! 

New Fairtrade products brought onto campus in the past 12 months.
	Product
	Company/brand
	Location

	
	
	

	
	
	



Provide insight on how you’ve engaged dining locations, franchises, or student pubs and cafés on your campus, i.e. new product listings, campaign involvement, event involvement, etc. Please also share future engagement plans or ideas, as we’d love to help support.
	Engagement 
	Outcome 

	
	

	
	



What is the state of the campuses purchasing policy? Please provide a copy of the policy, or a link to it, as it most likely lives on the university website 
	



How far does this policy extend? All lunchrooms, offices and events run/managed by the campus administration and faculty? Is there an opportunity to engage and to expand the scope of the policy and purchasing?
	



Finally, are you able to acquire purchasing data from across your campus? This could be, as an example, volumes of coffee, tea, sugar and other products purchased in the past 12 months from campus and student dining locations and retail locations? If so, please provide data.
	Product
	Volume (pounds or dollars)

	Coffee
	

	Tea
	

	Sugar
	

	Other
	



3. Visibility and Education Activities 
Identify and describe campus or community events during the past 12 months that have provided information on fair trade and the availability of Fairtrade certified products.
	Event
	Date
	Description of Event 
	Estimated volume of product sold and/or given out

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Have you reached out or given presentations to any other campuses, towns, schools, workplaces or faith groups? We would love to get their contact information and help support their fair trade designation in any way!
	Group name
	Contact (Name, email, phone #)

	
	

	
	



Highlights & Future Plans 
Is there anything else that your Fair Trade Campus group is proud of over the past 12 months? Any plans to facilitate or support a campus wide divestment campaign? Any franchise engagement campaigns on the horizon? Any plans for a future fair trade event/activity? 
	


[bookmark: _GoBack]
How can we support you moving forward based on your above goals/plans? 
	



Additional Documents 
Please send along any pictures you have taken during the year! We love seeing the work everyone is doing across Canada – and pictures are a great way of displaying and communicating our collective work and impact!

Program feedback
Please share any valuable lessons, comments or concerns related to the Fair Trade Campus Program or renewal process! 
	



Signed on behalf of: 
	
	Committee member
	Administration Representative

	Signature

	
	

	Name
	
	

	Email 
	
	

	Date
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